Missing Child Procedure

It should be almost impossible to lose a child as the setting has policies and procedures to prevent this happening. We have strict procedures in place as to who opens and closes the door.

In the unlikely event of losing a child or a child hiding away, the following steps should be taken;

Within the building:

1. The management and staff are alerted and the entrance door and gates are checked to ensure they are locked.

2. Staff members are assigned different areas to search; the garden, entrance, rooms. Remaining staff carry out a headcount and keep remaining children safe and entertained.  Information about the child’s last known movements and who saw them is also gathered.
3. After a thorough search and if the child is not found the child’s parents, the police and Ofsted are informed..

4. Throughout this situation the Lost/Missing child Record Form is completed 
Outside the premises:
1. All staff on outing is alerted and the management and staff back at the setting. The management of the facilities should also be informed. 
2. Staff members are assigned different areas to search; remaining staff carry out a headcount and keep remaining children safe and entertained. Information about the child’s last known movements and who saw them is also gathered.

3. After a thorough search and if the child is not found the child’s parents, the police and Ofsted are informed..

4. Throughout this situation the Lost/Missing child Record Form is completed 
5. Within 14 days of the incident Ofsted sent a detailed report.
This statement will be reviewed and updated annually or as when needed during this period by member of the management team..
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