Medication Policy

It is a policy of this nursery to give medication to a child when a parent requests us to do so. We record all medication on each child’s individual medication form (see example) which is stored in the medication folder in reception.
The following steps are followed:

· On arrival the parent will inform staff of the medication and the staff will complete the relevant form. Recording the name of the medication, the required amount, required time to be administrated and the time of the last dosage administrated. 

· Staff and parent will sign to say confirm all the information is correct. 
· The form will be given to the key room staff and all details to the management team.

· At the set time the medication will be administered by a member of management. 

· Once administered the management will sign the paper and ask a witness to countersign.
· On collecting their child parents must read the medicines record and sign to say they were happy withal the details and that they have received the correct medication back.

· Medicines must be stored in their original containers, clearly labelled and within their expiry dates. There is a shelf in the fridge allocated for medication
This record will be completed each day the medication is to be given unless it’s a long term medication. 

In the cases of long term medication (over one calendar month) an Individual needs form is completed by the parents and an Individual Health Plan by the nursery SENCO detailing the signs, symptoms and medication instructions (see form). On the giving of medication a long term medication form will be complete which requires name of medication, time, dosage and staff administration and witness signature. On collection the parents signature will be obtained to confirm times of medication.
If you feel that your child is unwell on a day they should attend nursery it is advised where possible alternative arrangements should be made and that your child returns to nursery once they are feeling better. In the case of a child becoming unwell whilst at nursery the illness policy will be followed.
This statement will be reviewed and updated annually or as when needed during this period by member of the management team..
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